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1. Purpose and principles

1.1 The purpose of the Charges to Parents Policy is to set out the St Marylebone CE School’s (“the School’s”) policy on
charging for school activities, including curricular and extra-curricular activity and school visits.

1.2 This policy is part of the overall approach of the School which recognises the principles of free school education
as outlined in the Education Act 1996.  The School follows the law set out in Sections 449-462 of the Education Act
1996 on charging for school activities in schools maintained by local authorities in England.

1.3 This policy is informed by the latest DfE guidance: Charging for school activities: Departmental advice for
governing bodies, school leaders, school staff and local authorities, updated May 2018:
https://www.gov.uk/government/publications/charging-for-school-activities

1.4 The School is aware that it must inform parents on low incomes and in receipt of the benefits listed in the DfE
guidance, of the support available to them when being asked to pay for charges in respect of the cost of school visits.

1.5 The School makes every effort to minimise charges to parents.  Where costs are incurred for which charging
parents is legitimate, the School will be guided by the law and the DfE guidance updated May 2018:
https://www.gov.uk/government/publications/charging-for-school-activities.

1.6 In the implementation of this policy and in all associated activities, notably the provision of enrichment and
opportunity to young people, the School is guided by its Christian ethos. The School intends that all pupils,
regardless of social, personal or economic circumstances should be included in the offer of an excellent education.

2. Activities and items which may be charged for include:
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- visits, activities and trips made in addition to the curriculum (ie not a prescribed part of the national
curriculum, or part of a syllabus for a prescribed public examination for which the pupil is being prepared)
and which are occurring for the majority of the activity’s duration outside school hours

- adult and non-school-related educational activity provided on school premises during or outside school
hours

- items or materials which will be taken home (eg. where a finished product will be kept by the pupil or parent,
such as produced in Art or Design and Technology)

- any other materials, books, instruments, or equipment, where the pupil’s parent wishes the pupil to own the
item(s)

- entry fees for external examinations in circumstances in which the pupil has previously failed to meet
examination requirements (such as re-takes)

- entry fees for external examination(s) if the pupil has not been prepared for the examination(s) by the School
- breakages or damage caused by pupils non-accidentally
- loss of or damage to school exercise books or text books
- music and vocal tuition (see below).

3. Music tuition

3.1 Music tuition which is provided, with parental permission, in addition to the School’s normal curriculum, such as
instrumental and singing lessons, will be charged for.  Parents / carers are informed about the associated charges
when applying for music tuition or by contacting the Performing Arts faculty.

3.2 Charges will be made for teaching either individual pupils or groups of an appropriate size, providing that the size
of the group is based on sound educational reasons.

4. Parental contributions to school visits or activities (non-residential)

4.1 Parents will be asked for contributions towards the cost of school visits, activities and trips made in addition to
the curriculum when the majority of the activity will take place within school hours.

4.2 Such contributions should be voluntary and should not be described as “compulsory” when the majority of the
activity is within school hours.

4.3 Parents will be advised of the amount requested to meet the cost of the visit or activity. Parents/carers will also
be advised that, if insufficient contributions are collected, the activity may need to be cancelled.

4.4 Such activities include:

● visits and trips that occur for the most part during school time and enhance learning and achievement in the
curriculum

● field trips that occur for the most part during school time and which are in addition to the requirements of
the specification but which will enhance learning and achievement in the curriculum

● entry for examinations that are extra to the normal curriculum
● travel expenses to and from work experience placements or employer-engagement workshops or

placements.

4.5 Although not contributing to the cost of a trip or activity that occurs for the most part during school time in no
way diminishes the right of the pupil to take part in that activity or visit, the School reserves the right to cancel the
activity or visit should voluntary contributions not be sufficient to cover the costs incurred. Guidance on wording for
letters to parents is provided to staff.
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5. Residential visits occurring for the most part during school hours

5.1 When providing residential visits, the School will charge parents / carers for board and lodging expenses in full.
Contributions will be requested towards all other costs of the trip.

5.2 In cases of genuine need, the School will, in accordance with points 1.4, 1.5 and 1.6, make every effort to fund or
to part-fund the participation of pupils whose financial circumstances are such that they cannot meet the cost of
such a trip.  Such financial assistance also has to be within the means of the School.   

5.3 The decision as to whether a trip is financially viable or should be cancelled will be made by the Headteacher and
Director of Finance, who will keep the Chair of the Governing Body informed in such an eventuality, as appropriate.

5.4 There is a limit to the extent to which the School can subsidise trips without depleting funding for the School’s
other activities and commitments.

5.5 When planning and communicating with parents about such activities, teachers are advised to be mindful of
which pupils may have limiting financial circumstances which would preclude their participation. Staff should ensure
that letters to parents make it clear that, should they wish their child to take part but have limiting financial
circumstances, they should inform the School. Each such case will be considered individually; where possible, the
School will make efforts to fund or part-fund the costs.

5.6 Template letters with advised wording are available for staff to adapt to ensure that parents are informed clearly
about charges and contributions.  Further guidance on wording for letters to parents is provided to staff by the
Headteacher, Director of Finance and Administration or member of staff i/c school trips.

6. Expected provision of educational equipment and uniform

6.1 Pupils are expected to equip themselves with items such as pens, pencils, rulers for personal use.

6.2 Specialised equipment required in Mathematics, Science, Design and Technology will be provided by the School.

6.3 Pupils are expected to wear full school uniform in line with the uniform list.

7. Requesting charges or contributions from parents

7.1 The School is aware of its lawful position in relation to charging parents and asking for voluntary contributions.
 As such, the School will not request the purchase of items or cost-incurring participation in activities as compulsory.  

7.2 When introducing an item, activity or visit that occurs for the most part in school time and which will incur a cost
to parents, teachers are requested to ensure that it is made clear that no pupil should be excluded from taking part
for financial reasons. 

7.3 Teachers are advised to be mindful that some pupils may have limiting financial circumstances which would
preclude their participation in activities or their ability to purchase / contribute towards the cost of items. This
includes books required for learning.  Staff should ensure that letters to parents make it clear that, should they wish
their child to take part but have limiting financial circumstances, they should inform the School.  Each such case will
be considered individually; where possible, the School will make efforts to fund or part-fund the costs. Such financial
assistance also has to be within the means of the School.   

7.4 Parents will be informed by letter about charges and contributions.
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7.5 Payments will usually be made via the School’s secure payment system: Parent Pay.  This avoids requiring pupils
to carry and deliver money to school.

7.6 Template letters with advised wording are available for staff to adapt to ensure that parents are informed clearly
about charges and contributions.  Further guidance on wording for letters to parents is provided to staff by the
Headteacher, Director of Finance and Administration or member of staff i/c school trips.

8.  Supporting those for whom charges would inhibit participation

8.1 The School seeks to support those parents and pupils for whom charges would inhibit participation.

- The School maintains a hardship fund (the Elizabeth Phillips Wider Opportunities Fund) which frequently
supports pupils and parents who cannot afford recommended contributions towards activities and trips, or
required costs such as uniform, PE kit, books or learning equipment.

- In instances when a pupil may not be able to take part in a trip or activity for financial reasons, teachers can
make applications for support from the Elizabeth Phillips Wider Opportunities Fund (bids for funding are
considered on a case-by-case basis).

- Parents and teachers are also pointed to the St Marylebone Educational Foundation as a possible source of
financial support for school activities (see the end of the policy for contact details).

- Tutors, mentors, Heads of Year, Assistant Heads of Year and teachers are expected to communicate
sensitively about issues of this nature to ensure that no pupil feels marginalised nor embarrassed.

- Heads of Department are requested to provide cost-saving means to provide books and equipment wherever
possible within budgetary constraints.

- All staff are advised to plan and communicate carefully and lawfully when advising parents of charges or
voluntary contributions related to any school activity, trip or items required.

Any financial assistance provided to families to support participation and access has to be within the means of the
School.

9. Policies and other School documents to which this policy relates

- Admissions Policy
- Equalities Statement
- School Journeys Policy
- The Elizabeth Phillips Wider Opportunities Fund application form and criteria

As per Section 8 of this policy, financial assistance can also be sought from:
The St Marylebone Educational Foundation
Clerk to the Trustees
12 Melcombe Place
London NW1 6JJ
Email: stmaryedf@gmail.com
https://grants-search.turn2us.org.uk/grant/the-saint-marylebone-educational-foundation-16309

This policy is available on request and will appear on the School’s website:  www.stmaryleboneschool.com
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